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ADMISSION NOTIFICATION
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Ttisa great pleasure to mform you that the M\igbena Gangadhar Mahav:dyalayl is
: gomg to orgamze a UGC approved cemﬁcate coume in Yoga therapy Erom s




Mugberia Gangadhar Mahavidyalaya
Bhupatinagar, Purba Medinipur, 721425, West Bengal
Phone No. (03223) 270236 / +919002275816

Email: mugberia_college@rediffmail.com
Website: wy» gberiagangadharmahavidyalaya.org

Date: -21.06.2022

Notice is hereby given to all faculty members of Dept. Of Commerce that a departmental meeting

will be arrange on 23/06/2022 at 3pm for continuation of the Carrier Oriented Programme (COP) on
INCOME TAX PRACTICAL TRANING AND CERTIFICATE COURSE. Members are requested to must be
present in the said meeting positively to discuss the following agenda. Prinfi\;:al sir will be presentin

the meeting.
W

@Q\[\“‘/ rﬂ:-wfp.
(Prof.Abani Kr.Tripathy )

; _Bpartmeni of Commerce
Mﬂg fia Gangadhar Mahavidyalaya

Dept. Of Commerce
Mugberia Gangadhar Mahavidyalaya
Agenda
1. Discussion of syllabus of course detail.
2. Duration of the course.
3. Framing of Routine, allocation of classes among the faculty members.

4, Miscellaneous.

Copy to:

1. Commerce Department
2. Library
3. Office

4. Notice Board
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Notice

Date: 22/08/2021

Dear Students,

Do you wish to Scale up your Professional Careers to the heights of Success and become Self Reliant
by mastering the skill of Business Management?
If yes, then this is the right platform to get enrolled for Management Certification Course.

The Department of Commerce of Mugberia Gangadhar Mahavidyalaya, is Conducting
Certificate course Business Management Practical Training for all students of Commerce.
Course Duration - 30+ Hours

Syllabus of Business Management

1. E - Commerce 50 Marks
a) Taxation 25 Marks
Income Tax

- Computation of Taxable Income and Income tax for different Assesses.
- Income tax Planning for Salaried Employees.
- Filling of Income Tax Return Form ITR1, ITR2, ITR3, ITR4.

Sales Tax

- Filling of Goods and Service Tax forms GSTR1, GSTR3B, GSTR9 ETC.
- Filling of P.Tax Return Forms

b) Accounting: 25 Marks
Tally 9.2 Recording of Accounting transactions in Financial Accounting software
- Cash Transactions, Sales, Purchase etc.

- Final Account Preparation
- Interpretation of Accounting Data.



NOTICE FOR CERTIFICATE COURSE ON COMMUNICATIVE
ENGLISH
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Date: 03/03/2022

It is hereby informed to all the students of Zoology Department; a
certificate course is going to organized by our department, on
‘COMMUNICATIVE ENGLISH’. This course will help you to
elevate your skill in a better way and improve your communication skill
at the social platform. An experienced teacher will guide you through

out this journey.

All students of our department are advised to complete their registration
within the stipulated time.

it | it

Sﬁmm__—-— ca3.2aD2
Dr.Swapan Kumar ?Nlisr;l3 ° Dr. Kousik Kr. Mondal
’ Principal HOD, Dept. of Zoology

Principal |
¢ part 1ent of ZoologY
Mugberia Gangadhar Mﬂlaxlfiygl_aya Mu gl::m G;,gadhar Mahavidyalaya
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Ref. No. MGM Date
From The Principal ' Secretury
Date 09-03-2022
NOTICE

It is a great pleasure to inform that Department of Tourism and Hotel Management are
going to organize a certificate course in Tourism and Hotel Management to be held on and

from 21% March. 2022. All the interested students are informed to enrolled their name at

Department of Tourism and Hotel Management.

Principal S793-2022—
Mugberia Gangadhar Mahavidyalaya

Principal
Mugberia Gangadhar Mahavidyalaya
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Ref. No.—M.G.M.[| |/ Date
From—The Principal / Secretary,

....................................

NOTICE

All the students of Dept of Nutrition are hereby informed that our college is organizing
Certificate Course on A UGC approved skill development certificate course on “Use Of
Vermicomposting in Agriculture (Carrier Oriented Programmed)”from 21" April 2021, -10"
January, 2022 through offline mode. The course will be delivered by lecture; Vermicompost helps
in improving soil texture, aeration and increases water retention capacity. Vermicompost acts as a
soil conditioner and improves the biological, physical and chemical properties of the soil.
Admission for the aforementioned course is started. The course will be conduct for UG 4" Sem.
Course access fee for the student is decided as Rs.200/- Interested candidates are informed to enroll
with Moumita Samanta Programmed In-charge of “Use Of Vermicomposting in Agriculture
(Carrier Oriented Programmed)”

=

Principal, Lo Sl 0p2)
Dr. Swapan Kumar Misra

Mugberia Gangadhar Mahavidyalaya

- Dept. of Nutrition
Mugberia Gangadhar Mahavidyalaya
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Date 01.03.2022

Notice

This is to hereby notify all the students that the dept. of
Mathematics, Mugberia Gangadhar Mahavidyalaya is going to
run a certificate course on “C Programming” from 5" March
2022 to 18™ April 2022 through offline mode. The course will
be delivered by lecture, Computer Lab practices, Assignment
Solve, interaction and doubt clearance along with a
examination on topic related to C Programming. The course will
be conduct for UG-V sem. Course access fee for the student is
decided as Rs. 200/-. All the students of our college especially
of the Dept. of Mathematics UG-V SEM are requested to be
present in this course.

¥y~ '03:20
Dr. Swapan Kumar Misr%q SRR

Principal

Mugberia Gangadhar Mahavidyalaya

Princinat
Mugherts Gangadhar Mahavl

\;,, N iy




Certificate course on INTRODUCTION TO
MS-EXCEL

Notice




Course Name: Introduction to MS-Excel
Course duration: 15 days
Organized by: Department of Physics
Coordinator: Dr. Wadut Shaikh, HOD, Department of Physics
Chairperson: Swapan Kumar Misra, Principal, Mugberia Gangadhar Mahavidyalaya
Members: Gourchand Manna, Debasish Das, Sourav Panda , SACT, Department of Physics
Course objective:
This course is designed for

> Give students an in-depth understanding of how the office tool is essential in business,
education and society

» To understand the basics features of Excel spread program

» To improve the Data interpretation and analysis skills of the beginners

Syllabus:

Introduction to Excel: Introduction to Excel interface, Idea about rows and columns, Naming Cells, Working with

excel workbook and sheets

Formatting excel workbook: New, Open, Close, Save, Save As, Formatting Text: Font Size, Font Style Font
Color, Use the Bold, Italic and Underline, Wrap text, Merge and Centre Currency, Accounting

and other formats, Modifying Columns, Rows & Cells

Perform Calculations with Functions: Creating Simple Formulas, Setting up your own formula, Date and Time
Functions, Financial Functions, Logical Functions, Lookup and Reference Functions, Mathematical Functions,

Statistical Functions, Text Functions.

Sort and Filter Data with Excel: Sort and filtering data, Using number filter, Text filter, Custom filtering

Removing filters from columns, Conditional formatting

Create Effective Charts to Present Data Visually: Inserting Column, Pie chart etc, Create an effective chart
with Chart Tool Design, Format and Layout options, Adding chart title, Changing layouts, Chart styles,
Editing chart data range, Editing data series, Changing chart



Use Macros to Automate Tasks: Creating and Recording Macros, Assigning Macros to the worksheets, Saving

Macro enabled workbook

Proofing and Printing: Page setup, Setting print area, Print titles Inserting custom Header and Footer Inserting
objects in the header and footer Page Setup, Setting margins, Print Preview, Print Enable back ground error

checking Setting AutoCorrect Options
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Date 03.05.2022

Notice

This is to hereby notify all the students that the dept. of
Mathematics, Mugberia Gangadhar Mahavidyalaya is going to
run a Skill Development certificate course on “MATLAB” from
10" May 2022 to 16" June 2022 through offline mode. The
course will be delivered by lecture, Computer Lab practices,
Assignment Solve, interaction and doubt clearance along with a
examination on topic related to Matlab. The course will be
conduct for UG-l sem. Course access fee for the student is
decided as Rs. 200/-. All the students of our college especially
of the Dept. of Mathematics UG-IIl SEM are requested to be

present in this course.

e s
Dr. Swapan Kumar Misra'3 05500

Principal

Mugberia Gangadhar Mahavidyalaya

Principal
Mugherta Gangadhar Mahavidyalaya




Departmental Reports @ Mathematics: 2022-23
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Ref. No.—M.G.M. / / / Date
From—The Principal / Secretary,

Date: 10-05-2022

7 A

Department of Mathematics - ~)’

Notice 8 93

/4

This is to hereby notify all the studeﬂft/s!t’hat the dept. of Mathematics,
Mugberia Gangadhar Mahavidyalaya is g&né to organize a certificate course on
“LATEX” from 15™ May 2022- 29 ..'Iune 2022 in our department through
offline  mode. The coilllrseky will ~ be  delivered by lecture,
interaction and doubt clearancc along with an examination on topic related to
LATEX. The course w111 bc conduct for PG-IV sem. Course access fee for the
student is decxdgd a; Rs. 200/-. All the students of our college especially of our

dept. PG-IV semester, are requested to be attend in this course.

Qv
oY
/‘*:‘ S
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|6 05 ~222 |
Princlpal ———
Mugbeda Gangadhar Mahavidyalaya




Date: 21.07.2022

This is to hereby notify all the students that the dept. of Political Science,
Mugberia Gangadhar Mahavidyalaya is going to start a certificate course on
"Media studies and Leadership ability making" from 15 August to 11th August,
2022 through offline mode. The course will be delivered by lecture, interaction
and doubt clearance along with an examination on topic related to Media studies
and Leadership ability making. The course will be conduct for UG. Course access
fee for the student is decided as Rs. 200/- All the students of our college especially
of our dept. UG, are requested to be present in this course.

B 210672622
Principal
Mugberia Gangadhar Mahavidyalaya

Principal
Mugberia Gangadhar Mahavidyalaya
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Date 30.11.2021

Notice

This is to hereby notify all the students that the Dept. of
Mathematics, Mugberia Gangadhar Mahavidyalaya is going to
run a Short Term Course on “RESEARCH METHODOLOGY” from
09" December 2021 to 20" December 2021 through
offline/online mode. The course will be delivered by lecture,
Computer Lab practices, Assignment Solve, interaction and
doubt clearance along with examination on topic related to
Research Methodology. The course will be conduct for PG
Students. Course access fee for the student is decided as Rs.
200/-. All the students of the college are requested to be
present in this course.
8”\"!‘57:—4'30'\\»2027

Dr. Swapan Kumar Misra
Principal
Mugberia Gangadhar Mahavidyalaya

Principal
Mugberia Gangadhar Mahavidyalaya




beriagangadharmahavidyalaya ac.in

Date: 23.11.2021

NOTICE

All the students of Dept of Nutrition are hereby informed that our college is
started “UGC approved Diploma in Soil Management by Vermi
Composting” from 15t December, 2021 through offline mode. The course will be
delivered by lecture; Vermicompost helps in improving soil texture, aeration and
increases water retention capacity. Vermicompost acts as a soil conditioner and
improves the biological, physical and chemical properties of the soil. Admission for
the aforementioned course is started. The course will be conduct for UG 3™ Sem.
Course access fee for the student is decided as Rs.200/- Interested candidates are
informed to enroll with Moumita Samanta Programmed In-charge of “UGC
approved Diploma in Soil Management by Vermi Composting)”.

SW‘W
Principal, 22'l1.202)
Dr. Swapan Kumar Misra
Mugberia Gangadhar Mahavidyalaya

Principal
Mugberia Gangadhar Mahavidyalaya
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Ref. No.—M.G. M./ / / DAatCceeenecevervevevnenns R

From—The Principal / Secretary,

NOTICE

All the students of Dept of Nutrition are hereby informed that our college is organizing Certificate
Course on A UGC approved skill development certificate course on “Diploma in Computer Application
(DCA) & IT (Jeevan Kousal)” from 18™ April 2021-28" january, 2022 through offline mode. The course
will be delivered by lecture, computer lab practice, Assignment solve, interaction and doubt clearance
along with the examination on topic related to “Diploma in Computer Application (DCA) & IT held on the
computer lab. Admission for the aforementioned course is started. The course will be conduct for UG 6™
Sem. Course access fee for the student is decided as Rs.200/- Interested candidates are informed to enroll

with Moumita Samanta Programmed In-charge of “Diploma in Computer Application (DCA) & IT”

Certificate Course.

%ﬁf‘@n’?_—-———
Principal, |2 oy 222\

Dr. Swapan Kumar Misra

Mugberia Gangadhar Mahavidyalaya

— Principal ™
Mugberia Gangadhar Mahavidyslaya

Dept. of Nutrition
Mugberia Gangadhar Mahavidyalaya
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Syllabus for Certificate Course in
Yoga Therapy

Total Marks =200 Periods = 200
4 Theoretical =75 Periods =175
Practical =125 Periods =125
THEORY
Paper Content Marks 75

Paper-IYoga — Its maning and application :
Meaning of the Terms. Aims and objectives of Yoga. Types of
Yoga - Austanga Yoga. Yoga as Therapy. Yoga and Human Values.

Phychological aspects of Yoga :
Yoga and mental Health. Characteristics of mental health. Mental
abnormalities. Role of Yoga in promoting mental health.

Human body (Anatomical & rhysiological aspect) :

Brief description of the systems of human body. Effect of Yogic
practices on various systems of human body. Postural deviations and
remedies through Yogic practice.

Diet and components of food -

Principles of diet. Diet and nutrition — balance died. Role of diet
and management of diseases.

Stress and its management through Yoga.

Maning and science of stress and tension. Psycho - physical
aspects of tension. Stress related disease and role of Yogic practices in

stress management.

PRACTICAL
Paper Content Marks-50
Paper-II Asanas - Compulsory (Cultural, Meditative & C urative)
Ardha Chakrasana Ardha Matsyendrasana
Ardha Kurmasana Bhujangasana
Chakrasana Dhanurasana
Gomukhasana Halasana
Janushirasana Kurmasana
Makarasana Matsyasana
Padahastasana Padmasana
Paschimotthanasana Pavanmuktasana
Sarvangasana Shasangasana
Shalabhasana Shasangasana
Shirasana Shyanapaschimotthanasana
Suptavajrasana Trikonasana
Ustrasana Vadrasana
Vajrasana
Paper-11 Asanas-Optional (any two from each group) 25
Groups A B &
Akarnadhanurasana Kumbhirasana Kukutasana
Parvatasana Sankatasana Utthitapadmasana

Singhasana Kurmasana Utthitakurmasana




Paper-III
(A)

(B)

©)
(D)

(E)

Paper-1V

Pranayama : Anulom - Vilom, Shitali, Shitkari, 5
Ujjyay, Bhramari, Bhraman

Pranayam and Western Pranayam

Dhauti : Agnisara Dhauti, Vaman Dhauti, Barisara Dhauti 5
Neti : Jala Neti, Sutra Neti 5
Mudras : Ashwini-Mudra, Mahaved-Mudra, Yoga-Mudra 5
Uddian-Bandh-Mudra, Viparitakarani-Mudra, Maha-
Mudra, Mula-Bandh-Mudra, Shaktichalani-Mudra, Hasta-
Mudra & Pada-Mudra

Vasti-Krya : Sahaja Vasti Kriya, Snan Vidhi & Upavasa

Vidhi 5
Asanas Related to different ailments with special reference
to 25

Hypo kinetic Diseases — Workbook.
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Career Oriented Programme in Income Tax and
Goods & Service Tax Practice

Syllabus on Income Tax

Introduction to Income Tax,
Residential Status of an Assesses,
Various Heads of Income including Salary, Income under the head

House Property, Profit & Gains from Business and Profession,
Income from Capital Gains & other Sources,

Income Tax, Set off and carry forward of losses,

Return Filing under Income Tax, Filing online Application for PAN s
E-Filing of Income Tax return,

Introduction to Income Tax portal and credit statements

Concept of TDS,

Computation and Payment of TDS, Generating TDS Challans and
Filing of TDS Returns. “

Income Tax computation

Training Students how to file Income Tax Return Training Students
how to file E TDS return online
Permanent Account No

application and its procedure

ETDS Retumn filing Practical Training

Income Tax return filing techniques

How to compute Income Tax on Salary Income.

How to prepare Form 16 online and manual How to fill up Form
49A ,49B

Preparation of Challan 281 and 280 manual and computerized both
Income Tax Assessment procedure and handling Income Tax cases
Income Tax notice and Scrutiny Cases under section 143

Form 3CD Tax Audit procedure and laws practical training




3.

Syllabus of Business Management
(For Career Oriented Programme)

E-Commerce 100 Marks
a) Taxation 25 Marks
Income Tax
— Computation of Taxable Income and Income Tax for different
Assessees.

— Income Tax Planning for salaried employees.

— Filling of Income Tax Return Forms—ITR 1,ITR 2,ITR 4,
ITR 4S Sales Tax

— Filing of Sales Tax forms —Form 1, Form 14, Form 15. P.Tax
— Filing of P.Tax Return Forms.

b) Accounting 25Marks
Tally 9.2 Recording of Accounting transactions in Financial
Accounting Software

— Cash Transactions, Sales, Purchase etc.
—Final Account Preparation
— Interpretation of Accounting Data.

Management Principles 25 Marks

Nature of Management — Definition and characteristics of
Management, Management Vs Administration, Scope of
Management, Management, Management as a profession, Prinoples
of Management, Universality of Manageemnt, Functions of
Management, Leves of Management

Motivation — Contents and Theories of Motivation, Morale and
Productivity.

Functions of Leaders and Leadership styles.

Building Communication Skills and Personality Development 25 Marks
Group discussion, Practice to Face Assessing Officers of Income

Tax, Sales Tax etc. Practice of face Interview. Draflting — Notice, Circulars,
Minute Resolution, Report, Letter writing — Letter of offer, Quotations,
Order confirmation, execution, refusal and cancellation of order, status
enquiry, recommendation and credit collection, claimns.




COMMUNICATIVE ENGLISH

The syllabus of communicative English for the career oriental
programme of Mugberia Gangadhar Mahavidyalaya, Purba Medinipur
of Vidyasagar University.

The syllabi is designed to meet the requirements and interests of
learners who want to perform effectively in both personal and professional
life through a practical, learner centrad activity oriented, skill —based and
functional approach to English in the oral as well as the written model.

Syllabus ::—

The syllabus is subject to change from time to time and flexible
according to requirements.

Section—A : Orientation
1. Notions of communication
2. Functions of communication
3. Typesof communication
4. Channels of communication
5. Basic skills of communication —integration of communicated skills
6. Context, mood and purpose of communication
7. Hierarchy of communication needs
8. Principles of effective communication
9. Barriers to communication
10. Steps in developing effective communication

Section—B : Essentials of practical English phonetics

(Specially designed for perfect pronunciation)

[Only practical aspects of the core concepts of English phonetics, no
theoretical discussion — both receptive and productive practice with the
aid of cassettes / CDs]

1. Consonants.

2. Vowels—monopthongs, dipthongs and tripthong
3. Syllable
4. Word-stress




Sentenee - stress

Intonation

Strong and weak [orms

Features of connecied speech — Assimilation ard Elision

. Problematic arcas of Indian speakers of English and their
remedial measures,

It Bl

Section—C 2 Conversational skills

This section is aimed at developing the () conversational skills by exposing
Them toa variety of *functions™ most common to professional contexts, It
focuses on the use of formulaic expressions and structures / sct patterns
neceded for performing various functions. The functions relate to several
sels al'calegories like socinlizing, presenling, negoliating, persuading,
telephoning, imparting and secking factual information, expressing and
finding out cmotional reactions, moral attitudes, intellectual attitudes. ete.
These functions wi'l. in tam, be related to move challenging communicative
situations / conlext,

Section-D : Professional communication skills (oral)
(Focus on preparation and structure, use ol Tanguape lechrigues)
1. Presentation skills in public speaking
2. Conlerence techniques
3. Interviewskills

« 4. Greupdiscussion

Section-L : Reading skills
. Practice incilicient rewding skills
2. Special Reacing situations - scanning and sKimming,
eritical reading, Drawing inferences, Reading teehnical report

Section-F : Writing Skills
(Fours on lormut and stnsclure, coherence)
1. Paragraph wniting 2. Descriptions
3. Summumzang & Abstracting. 4, Note — making
5. Report writing .

)




6. Correspondenee Techniques

7. Mcssagesthrough Fax & Ii-mail.

8. Filling up ems

9, Curriculum vilee

14U, Notices, Agenda, minules

11. Circulars

12, Advertisements,
Section—G : Use of English Grammar

I, Sentence — cilferent types, Nuclear & Extra — Nuclear
components, Structural patterms.
. Mafor word classes — Form classes & Function classcs
. Parls ol speech —neute classification
. Yerbs —classification
. Tense
. Question — lag
. Infinitive & Gerund ( with detailed classification)

8. Passive structure (with proper conception of “object’.
‘complement 2nd adjunct”)

9. Concord

10. Conditionals

11, Discourse organizers

1 2. Foreign Expressions in commmnon use

e B =2 T SRR PR

Evaluation Precedure::
On going assesstnent
Mid-term assessment
speaking
listening
Reading and writing

N.B. The syllabi is designed for the carcer oriented progriumme,
micant for the students of the under graduate section, Vidyasagar University
with an aim to use Fnglish for effective communication.




Syllabus for UGC Sponsored Foundation Course
on
Human Rights

Course - 1
Perspectives and Foundations of Human Rights
I) Basic Concept
a) Human Values - Dignity, Liberty, Equality, Justice, Unity in
Diversity, Ethics and Morals.
b) Meaning, Concept and significance of Human Rights Education.

II) Perspectives of Rights and Duties
a) Notion and Classification of Rights : Natural, Moral and Legal
Rights, Three Generations of Human Rights (Civil and Political
Rights ; Economic, Social and Cultural Rights ; Collective / Solidarity
~ Rights)
b) Nature and concept of Duties
¢) Interrelationship of Rights and Duties

IIT) Introduction to Terminology of Various Legal Instruments
a) Meaning of Legal Instrument Binding Nature
b) Types of Instruments - Covenant-Charter-Dec]aration-Treaty-
Convention-Protocol-Executive Orders and Statutes.

IV) United Nations and Human Rights

a) Brief History of Human Rights-International and National
Perspectives

b)  Provision of the charters of United Nations

¢) Universal Declaration of Human Rights-Significance-Preamble

d) Civil and Political Rights-(Art 1-21)

e) Economic, Social and Cultural Rights - (Art. 22-28)

f) Duties and Limitations - (Art29)

g) Final Provision (Art 30)

Readings List

1. Amartya Sen, The Idea Justice, New Delhi : Penguin Books, 2009

2. Conor Greaty and Adam Tomkins (Eds). Understandings Human Rights,

London : Manshell, 1996.
3. David Beetham, Politics and Human Rights, Oxford :‘Blackwell, 1995.

-




4. Gurpreet Mahajan Ed., Difference and Social Justice, New Delhi : Oxford
University Press, 1998,

5. James Nickel, Making Sense of Human Righrts : Philosophical
Reflections on the Universal Declaration of Human Rights,
Berkeley : University of California Press, 1987.

6. John Rawls, Law of the People, Cambridge : Harvard University Press,
2001.

7. Michael Freeden, Rights, Delhi : World View, 1998 (Indian Reprint)

8. Michael Freeman, Human Rights : An | nterdisciplinary Approach,
Oxford : Polity, 2002.

9. R.J. Vincent, Human Rights and International Relations, Cambridge :
Cambridge University Press, 1986.

10. Ronald Dworkin, Taking Rights Seriously, London : Duckworth, 1978.

11. SAHRDC, Human Rights and Humanitarian Law, New Delhi : South
Asian Human Rights Documentation Centre, 2002

12. Stephen Shute and Susan Herley (Eds), On Human Rights, New York
: Basic Books, 1993

Course-II

Human Rights of Socially and Economically Vulnerable and Disadvantaged
Groups

I) General Introduction

a) Social Hierarchy and social prejudices and exploitation

b) Socially approved racial and communal discrimination

¢) Meaning and Concept of Vulnerable and Disadvantaged

d) Groups, C ustomary, Socio-Economic and Cultural Problems of
Vulnerable and Disadvantaged Groups.

IT) Social status of women and children in International and national
perspective
a) Human Rights and Women’s Rights-International and National
Standards.
b) Human Rights of Children-International and National Standards.

I1I) Status of Social and Economically Disadvantaged people
a) Status of Indigenous People and the Role of the UN
b) Status of SC/ST and Other Indigenous People in the Indian
Scenario




¢) Human Rights of Aged and Disabled

d) The Minoritics and Human Rights.

IV) Human rights of vulncrable groups

u) Stluteless Persons (b) Sex workers (¢} Migrant Workers

d) HIV /AIDS Vicluns

Reading Lixt

D.C. Nanjunde, Child Lubour and Human Rights : A prospective, Delhi
: Kalpaz Puh., 2008.

2. S.N.Chaudhary. Human Rights and Poverty in India : Theoretical Issues,
Delhi : Congcepts, 2005

3. R.Ganga, Children’s Rights as basic Human Rights, New Delhi :
Reference Press, 2007

4. Saksena Anu, Gender and Human Rights : Status of Women Workers
in India, Delhi : Shipra Publications, 2004,

5. Gurusamy, S., Human Rights and Gender Justice, New Delhi : APH,
2009.

6. AX.Jha Child Abuse and Human Rights, N.D. Anmol, 2006.

7. D.V. Rao, Child Rights : A Perspective on International and National
Law, New Delhi : Manak, 2004

8.  A.K.Jha, Child Abuse and ITuman Rights, N.D. : Anmol, 2006

9. V.V. Devasia, Women, Social Justic and Human Rights, New Delhi :
APH-2009.

10. Jhon K. Thomas. Human Rights of Tribals, Delhi : Isha Books, 2005.

11. Thiagarij, Human Rights from the Dalit Perspective, New Delhi : Gyan

= Publishing, 2007.

12. B.R. Sharma, Encyclopacdia of Human Rights und Women's
Development, New Delhi : Sarup & Sons, 2002.

Course-111

Human Rights and Dutics in Tndia : Law, Policy, Society and Enforcement

l'.

Mechunism

Human Rights in Indian Context

a)  Indian Bill of Rights and Sarvodaya

b) Preamble - Fundamental Rights - Directive principles -
Fundamental duties.

Human Rights - Enforcement Mechanism

a) Human Rights Act, 1993




111,

b) Judicial Organs - Supreme Court (Art 32) And [igh Courts (Art
226)

c) Human Rights Commission - National and State of Maharashwra

d)  Comunission of Women, children, Minority, SC/ST

e} Survey of [nternarional Mechanism

Human Rights Vinlations and Indinn Polity

#)  Inequalitics in Sacicty - population-illiteracy-poverty-caster-
inaccessibility of T egal redress.

b) Abusc of Excculive Power-Corruption-Nepotism and favoritism

¢} [Iluman Rights and Good Govemance.

. Role of Advocacy Gmups

a) Professional Bodies : Press, Media, Role of Lawyers-Legal Aid
b) Educationz! Institutions

¢) Role of Corparate Sector

d) NGO's

Reading List

D

wn

B.P. Singh. Human Rights in India : Problems and Perspectives, New
Delhi : Deep & Decp, 2008.

Aftab Alam, Human Rights in India : Issnes and Challenges, Delhi :
Raj Publications, 2004,

Shanker Sen, "Tryst with Law Enforcement and Iluman Rights : four
decandes in Indian Police, New Delhi : APH, 2009

Harsh Bhonwar, Homan Rights Law in India : Protection and
Implementation of the Human Rights, New Delhi : Regal Pub,. 2008.
Jaiswal Jaishree, Human Rights of accused and juveniles : Delinquent
in conflictand Law, Delhi : Kalpaz : 2005,

L.K.. Thakur, Essentials of POTO and othar Human Rights Laws,
New Delhi : Author Press, 2002.

Awasthi, S.K.&R.P. Kataria, Law Relating to Protection of Human
Right. New Delhi : Orient Publishing, 2002,

South Asia Human Rights Documentatinon Centre (SAHRDC),
Handbook of Human Rights and Criminal Justice in lndia : the System
and Procedure, New Delhi : OUT, 2006,

Naootjahan Bava, Human Rights and Criminal Justice Administration




in India, New Delhi - Uppal. 2000.
10, K.P. Saksena, (ed.), Human Rights and the Constitution @ Vision and
the Reality, New Delhi : Gvan Publishing, 2003,
Course-1V
Human Rights : Ethical Consideration
i)  Ethical argnments for Hurman Rights
ii) Ethical Movement for Humen Rights
i) The maral and ethical value of Human life,
iv) Intrinsic value of Human Rights.
Course-V
Practical Paper
The practical paper will comprise of (i) Asscssment of a project of 50
marks & (ii) one viva voce examination of S0 marks. Fach participant will
he required to submit a report after visiting Organizations/Institutions Melds
invalved in human rights issues.




Tourism & Hotel Management Syllabus
[1 year+ 6 months Training Course]
FIRST SEMESTER
A.THEORY:
A THLEORY

SINo. | PaperCode Subjects Tople Crodil

poants

. p | THAN-1CA TOURISW- 10 Introduction io 2

tourism industry
Tour Ogeralors
Tounism Produdts,

Z0
30

2 THM 102

FOCD
PRODUCTION
& PATISSERIE-

10  Inmroducten

1o Professional
Ccokery

Sandard

of Professionalsm
Kitchen Crganizaton
Foundatian of

Contnental Cookery

390
40

3 |THM-103

FCOD &
BEVERAGE
SERVICE -

10

20

30
40
€0

Introcaclion o
tha Hotel
Indusiry
Altnbules of aWaiter:
persanal hygiene
Depastmental Organization
Restaurant Organizalion
Restaurari Service

N

4 THM-104

FRONT CFFICE
OPERATICN-I

1.0

20
30
40

Chlassilicaticns

of hotels.

Types of rcoms
Oroanzation of bctels
Functicnal stalt
organization clfron: cffics

WNW winvhpQ

5 THIM-105

ACCOMODATION
OPERATIONS-I

10
20
30
40

50

Role Cf House

Keeping Inthe hote!
Function of

housekesping deparitiment
Typescfroom
Crganzational

structure of housekeeging
depanment

Duties & Respensidifics.

- AN

5] THM-10E

ENGLISH
COMNUNICATION-|

10

20
30

English grarnrnss

Group Discussion
Audia Visual Presentzsfion

AW w|N

TIIM-101
TOLTRISM-I
1.0

FIRST SEMESTER

Operation/Functions — Types.

2.0

Introduction to tourism industry — Travel agency — History -

Tour Operators — Functiens — Typss. Accemmodation Industry-

I'vpes — Classification — Supplementary — Souvenir Industry &

Shopping.
Tourism Products.

3.0




THM - 102

FOOD PRODUCTION & PATISSERITE 1

OBJECTIVE: Ta develop a comprelensive knowledge of professionul
cookery in the hotel & catering industrics. To induce in the student
professional competence as commis de cuisine in any type of food
production operation with a Grounding commen to Indian & Other
types of cookery as well as all related subjects.

1.0 INTRODUCTION TO PROFESSIONAIL COOKERY.
Culinary history.

2.0 STANDARD OF PROFESSIONALISM
Levels of skill. Attitude towards work, Behavior in the kicchen,
Personal hygiene, Organization of practical work

3.0 KITCHEN ORGANIZATION
Structure of a kitchen lay oul, various sections

4.0 FOUNDATION OF CONTINENTAL COOKERY
Stock, Soup. Sauce, Fish, Poultry, Mcar, Vegetables

THM - 103
FOOD & BEVERAGE SERVICE -

Objectives: To develop a comprehensive knowledge of
Restaurant service in the Hotel and catering Industry- to induce in the
student professional competence at basic level and ensure a thorough
‘erounding in the principles of Food Service and all its related activitics,

1.0 Introduction to the Hotel Industry: The growth of the catering
industry in India. Career opportunitics in the Hotcl and catering
Indusiry. Different types of catering establishments.

2.0 Artributes of a Waiter; personal hygiene and appearance attitudes.
Job sadsfaction. Salesmanship.

3.0 Departmental Organization : Various hotel departments and their
personnel. Relationship hetween the Food und Beverage Department
and other departments, their dutics and responsibilities.

-




4,0 Restaurant Organization : Food Service areas and ancillary
deparuments- Room Services; Still Roam, Stores; Linen Room: Kitchen
Stewarding, Hot Sections,

5.0 Restaurant Service: Mise-en-place; Laying Tables; Forms and
Methods of Service; Receiving the Guest; Service at Table.

TIIM-104

FRONT OFTICE OPERATION-1

1.0 Classifications of hotels.

2.0 Types of rooms, Tariff structure, rates & plans.

3.0 Organization of hotels, Front Office stafl organization.

4.0 Functional staff organization of front office, SalT organization,
duties and responsibilitics.

THM-105

ACCOMODATION OPERATIONS-I

1.0 Role Ol House Keeping In the hotel, In guest satisfaction.

2.0 Function of housckeeping department, Services and facilities
offered by various hotels.

3.0 Types of room.

4.0 Organizational structure of housekeeping DEPARTMENT Small
hotel, Medinm hotel, larpe hotel.

5.0 Duties & Respansibilitics of Housckeeping Swuff Executive
housekeeper, Deputy fassistant housckeeper, Floor supervisor,
Desk supervisor

Public area supervisor, Roowm attendants, Store keeper, House man

THM — 106
ENGLISH COMMUNICATION-I
1.0 Writing as a skill

Its importance - mechanism of writing — words and sentences
- paragraph as a unit of structuring a whole text - combining diftfcrent
saurces — functional use of writing — personal- academic and business
wriling — creative use of writing.
2.0 Writing pracess - planning a teal - finding waterials = deafting ~
revising — editing -finalizing the draft - computer as an aid - key hoard
skills.




B. THEORY :
B. THEORY :

SECOND SEMESTER

SI No. | PaperCode

Subjects

Topic

Cradit
points

1 | THM201

1HM -202

3 | THM-203

THEM-204

T

5 THW-205

6 | THM-208
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FRCDUCTICN
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OPCRATION-N

ACCOMODATION
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COMMUNICATION-|
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1.0
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FQUIPMENTS
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Feod Cost
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1.0 Res'aurant Equipmant
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40
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Variety of Manus
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Bar—Types of Bar
Canceliation
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terminology and Over
booking.
Regist-aton of

a guest Informztion Serjice

Telephone Operaling
Cleaning Ecuipments

CHAMBERMAID'S
SERVICE ROOM
CLEANING ROUTINE
INTERINTRA
DEFARTMENTAL
RELATIONSHIP
PUBLIC AREAS

Wiiting medale
Presentation &s a skill

anN




SECOND SEMESTER
THM-201
TOURISM-TT
1.0 ATR TRANSPORTATION INDUSTRY International
Organizations - ICAO- IATA- Evelution of Hub & Spokes- Carrier
Codes- facilitics to the passengers- procedure at airport: - policics-
practices and rules.

2.0 Tourism Products.

THM - 202

FOOD PRODUCTION & PATISSERIE- I

Objectives: Toimpact a full knowledge of Intermational cookery.
To induce in the student professional competence in quantity food,
preparation at medium level from planning to Operating and costing.

1.0 EQUIPMENTS & TOOLS
Heavy equipments, Small equipments, Cleaning & maintenance
2.0 BASIC COOKFRY PRINCIPLES
Texture, Methods of cooking, Menu planning, Accompaniments
& gamishes.
3.0 Basic commoditics, both raw and prixessed, generally used in
catering,
Cheese, Elementary Pastas, Herbs, Spices & Condiments
4.0 Food Cost Reconciliation Sheet
Establishing purchase specification- Dealing with supplier-
recciving methods- stores
Organization and stock control

THM - 203

FOOD & BEVERAGE SERYICE -11

Objectives— To develop perfect skill and techniques of services and
induce supervisory Responsibilities in the students. Silver service,
Supcrvision of meal service.




1.0 Reslaurant Equipment: Crockery cutlery- silverware imd stuinless
stecl; Glassware and linen. Restaurant Layoutr— Syaff
Requirement, Ducy Roaster, Restausunt Ltiquetles, Restaurant
Planning,

2.0 Variety of Menus: T ypes of Meals and Menu, Tixed menu enda
I carte, classical French menu terins; Indian Food and
accomparniments,

3.0 Cocktails Definiti on. Names of Classic Cocktails.

4.0 Bar —The Bar. Types of Bar, Lavout, Parts of the Bar,
Equipments,

THM-2i4
FRONT OFFICE OPERATION-II

1.0 Cancellation & amendments.

2.0 Reservation terminology and Over booking.

3.0 Registrution of a guest Information Service: Dell Captain, luggage
handling procedures, paging, door and car parking services.

4.0 Telephone Operating: Telephone, procedurc, Telephone
manners.

THM-205

ACCOMODATION OPERATIONS II

1.0 Cleaning Equipments, Cleanin g Equipments,
.20  CHAMBER MAID'S SERVICE ROOM,

30 CLEANING ROUTINE-

Daily cleaning routine, veeekly cleaning routine.

4.0 INTCR/INTRA DEPARTMENTAL RELATIONSHIP.

5.0 PUBLIC AREAS:

Cleaning of lobbiss (nightly, weekly and monthly), Elevators,
Resteurant, Food servies arezs, and employees areas.




THM - 206
ENGLISH COMMUNICATION-II

1.0 Wriling models

Essay - précis - expansion of ideus — letter wiiting - personal Jeters -
formal letters - CV - SUTVEYS — questionnaire - e-mail - fax - Job
application - report writing,

2.0 Presentation as 4 skill

Elements of presentation strategics — audience — objectives — medium
- Key idegs Structuring the material & content- audio-visual aids -
hand-ouls - seminar Paper presentiation and discussion.




Syllabus for Certificate Course (6 manths)
On
*Uses of Vermi Compost in Agriculture’

(Tuild Youn Carcer Save your Countrny)

INTRODUCTION

Since the inception of agriculre to the mid of 1960s. the
agriculture process used by the Indian furmers in this subcontinent has
been recognized by the Gevemnment of India. The agricultural process is
Organic agriculuural process, now criticizes of mainstream agriculture
regarcing the increasing use alchemical fertilizers and pesticides.

During 1960s Green Revalution has been started in Indian
agriculture with the objectives of intensive us¢ of Hligh Yielding Variety if
seeds (11YVS), chemical fertilizers, pesticides and more waler based
farming technologics accelersred by the govemment. researchers and
experts and gave bumper increase in agriculture production in the initizl
age. No doubt it elevated agricultural development Gramati callyand the
outcome exhibited manifold increasc i production and productivity. Bt
the excessive use of chemical fertilizers, more water arxl pesticides, the
cruel side of story has been evolved. It could be felt very clearly that the

results of the green revolution can not be assured in the long run.
P
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Chemicals are sccumulated gradually inside the soil and ceterioeate
its health, Agricultural scientist, planners and agriculture economist are
worried about the slow growth rate of 2uricultural production in recent
years. To meet the global challenges of feeding ever escalating human
population, conservirg the environment and reducing poverty, it is
necessury o increase the yield of crops per unit arca per unit time without
hampering the ecolegical balance.

Excessive usc of chemical lertilizers in agricultural land causes
large number of environmental problems. When itis applied inadequate,
rates of productivily and quality are cause significant losses. In this
background, usc of organic manure such as vermicompost may improve
quality of agricultural products. Vermicomposting is the process of
producing compost through the action earthworm. It is an cco-
hintechnological process that transforms energy-rich and cemplex arganic
suhamnoes inta stabilized humus-like product vermicomposl, Preparation
of vermicompost is an cfficicnt as well as easily ndoplable technigue of
compost preparation. This composting technigque can notenly decompose
ahuge amount of organic waste but also help to maintain higher nutricnt
status in composted materials.

Vermicomposting technology usingz earthwormns as versatile nalural
bioreactors for effective recycling of organic wastes 1o the soil, isand
environmentally acceptable means of converting waste into nutrious
compost for crop production, Morcover, by processing of garbage, this
technology converns the problem into a resource and provides good imanuwe
which can be enhanced quality of the soil.

In view of the above, an approach has been made in the proposad
experimentally to entirely supplement the chemical fertilizer with the use
of vermicompos! for improving the productivity of crop.




Part A:- Agricultural Science
1) Land —Return of the Native Save Mother and Rural environmenr for
Social work, Career building ete.
2) Agriculture -
2.1) Project Planning, Soil management, classification of soil
2.2) Famming System, Planning exc.
2.3) Multipurpose Shem or Project Plantation, C,C
2.4) Orpanic farming, and fertilizer system. Seed Sclection
2.5) Seed treatment by Vermi wash or by Organic medicine.
2.6) Plant Pathology.
2.7) ANTOMOLOGY - Insect of pest control.
2.8) Crop cutting & collection ete.
3) Planning of Horticulture :
3.1) PlotSclection, Farming
3.2) Individual gandening ete.

Part B:- Vermiculture :

1) Knowledpe of Vermi Compost and Vermi Culture,

2)  Importance of benefit of environment by vermi composL

3) Benefit by Vermi Compost to local village-Economy.

4) Integrated management to the soil use by vermi compost.

3)  Rawmaterial for vermi compost production and Characteristic of
Raw materials.

6) Process of vermi compost preparation,

7)  Particulars of carth-warm or vermi life history.

8)  Vermi House or vermi pit prepared.

9}  Utilization of vermi compost.

10) Business process.




11)  Awareness for students, about vermi seicnee,
12) Savethe soil Save the life.
13) Green house system for heller praduction,

Marks Distribution and Examination System
For Agricultural Science (Part A)

Full Marks 500 Theory 300 Marks
Period 200 Practical 200 Marks
I*". Term Examination — 3 months :-

Theory - 150 Marks

Practical- 100 Marks

Period- 100

SYLLABLUS - The syllabus in Subject to change from time to time
and flexible according to requirements :-
1", Term Examination - 3months course :-

Period Marks
Agnculture~  A) Project Planning- 2% 50
B) Soil Management-
C) Classification of soil
g D) Tarming System & Planning
2. Multipurpese Scheme &Implementation 25 30
3. Organic Farming and fertilizers uscs 15 40)
4. Seed Sclection and seed treatment by vermi LS 30
Wash and also organic Trealment (Saline
Water Treatment Local Method)
o Ficld P'ractical & Identification of plant 20 100

Disease and Insect & Pest
N. B.-100 Peried Including theory + Practical




29 Torm Examination for 3 Months -

Theory | 50 Marks
Practical 100 Marks
Period 100

SYLLABUS ~The Syllabus is subject to change from time to time and
flexible according to requirements:-

Period Marks

1. Plant Pathology —Discase of Plants 25 30
2. Antomology-Insect & Pest of Plants 25 50
3. Crupcutting & collection of crops 10 20
4. Horticulture a)Kitchen garden 20 30

b) Plot selection

¢} Planning

d) Inlividual gardening

* Field Practical & Identification of Plants 20 100
Digeases & Insects, Pest

N. B. : 100 periods including Theory & Practical
For Vermiculture Course (Part B)
Full Marks 500 Theory 300 marks
Period 200 Practical 200 marks

1%, Term Examination — 3 months
Theory - 150 Marks
Practical- 100 Marks

Syllabus - The Syllabus is subject to change from time to time and
flexible according to requircments:-
1* . Tenm Examination — 3months Course




Period Marks

L Vermi culture Agriculture
a) Project Planning 25 50
b) Farming System
) Multipurpose shemn
d) Organic faming
2. Raw materials for vermi compost characteristic 25 30
3. Process of vermi Compost preparation 15 40
4. Particulars of Earthworm life-History etc. 15 30

* Field Practical for identification by field work 20) 100
N.B.— 100 perind Including theory & Practical

2%, Term Bxam for 3 months
Theory 150 Marks
Period 100
Marks 100
Svllabus — The syllabus is subjectto change from timeto time and lexible
( Vermiculture) avcording to requirement.
Period Marks

8. Vermi House and pit prepurcd 25 50
9. Utilization of verm compost 25 S0
10. Business process 10 20
L1 Asvareness for students about vesm comp 20 30
12, Save the suil save the life

13, Green house system for betger production 20 X

N.B. - 100 periods including theory and Practics].
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PEFERENCES ;

Yogabale Rogarogya : Shrimat Swami Shivenands Saraswul,
Yoga Sadbana Bhitti : Shr; Arobinda

Yoga Darshan : Maharshi Putanjali

Yoga Rog Niramay : Shrirmat Swami Ujjwalananda Saraswati,
Geeta Sarastar : Swarni Ramsukh Day

Yoga Vichitra : Swapan Kumar Dash

Yoga Rashmi : Nilmani Dagh

Prashanti |abher Upay : Swapan Kumar Dach,

Thoughts of Power : Swami Vivekananda

Patanjali Yogadarshan : Tr Swami Bhargananda

- Expericncing Health: D A, Girdano, D.Duseck & G S, Everly

ThinAnd Fit : Your Personal Lifestyle : Dorothy Duseck

Fating Disordcrs-obmity.Awe)da Nervosa and the person withi;
: Bruch Hilde

Nutrition in the Life Span ; Virginia Real
Nutrition and Dit Therapy : V1 Kreschmer
Asana, Pranayams, Mudras, Bandha : Swam; Satyananda Sarswati
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Certificate Course on “C”
Programming(Jeevan Koushal)

Department of Mathematics

Introduction and First Program:
Introduction, Art of Programming thraugh Algorithms and Flowcharts, Why
Programming, Histary of C Language, Hello World Program.

Overview of C:

History and importance of €, Basic structure of € program, executing a C pregram.

Constants, Variable and Data Types:

Irtrocuction, Character Set, C Tokens, Keywords and ldentifiers, Constants,
Varizbles, Data Types, Declaration of Variables, Assighing Values to Variables,
Defining Symbolic Constanss,

Managing Input and Output Operations:

Reading a Character, Writing a Characler, Formaiteo Input, Formatted Output.

Console [0 Operations:
Printf and Scanl, Unformatied 10 Functions.

Operators and Expressions :

Introduction, Arithmetic Operators, Relational Operaters, Logical Operaters,
Assignment Operators, Incremert and Decrement Operators, Conditional
Operator,Special Operators, Arithmatic Fxpressions, Arithmetic Operators, Operator
Prececence and Associativity,

Decision Making and Branching:

Introduction, Declsion Making with IF Statement, Simpla IF Statement, the |F-ELSE
Statement, Nesting of IF-ELSF Statements, The CLSE IF Ladder, The Switch statement,
The ? : Operator, The goto stalement.
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Decision Making and Looping:
Imtroduction, The while Statement, The de statemeant, The for statement, Jumps in
LOORE.

++» Reference Books:

J.l- En BI’I.II.I.EIJ riNg I!IJ’: PI" 'Emmﬂﬂns il'l. ‘i-\-E[ E

2. Y. kanerkar: LeL us (.

1. €. Xavier: Progronmming in C.

4. Srivactaya and Srivactava: Cin Depth _

5: M. Pal, Programming in C with numerical and Statistical Methods
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Course Name: Introduction to MS-Excel

Course duration: 15 days (Two hours per day)

Organized by: Department of Physics

Coordinator: Dr. Wadut Shaikh, HOD, Department of Physics

Chairperson: Swapan Kumar Misra, Principal, Mugberia Gangadhar Mahavidyalaya
Members: Gourchand Manna, Debasish Das, Sourav Panda , SACT, Department of Physics
Course objective:

This course is designed for

» Give students an in-depth understanding of how the office tool is essential in business,
education and society

» To understand the basics features of Excel spread program

» Toimprove the Data interpretation and analysis skills of the beginners

Syllabus:

Introduction to Excel: Introduction to Excel interface, Idea about rows and columns, Naming Cells, Working with

excel workbook and sheets

Formatting excel workbook: New, Open, Close, Save, Save As, Formatting Text: Font Size, Font Style Font
Color, Use the Bold, Italic and Underline, Wrap text, Merge and Centre Currency, Accounting
and other formats, Modifying Columns, Rows & Cells

Perform Calculations with Functions: Creating Simple Formulas, Setting up your own formula, Date and Time
Functions, Financial Functions, Logical Functions, Lookup and Reference Functions, Mathematical Functions,
Statistical Functions, Text Functions.

Sort and Filter Data with Excel: Sort and filtering data, Using number filter, Text filter, Custom filtering
Removing filters from columns, Conditional formatting

Create Effective Charts to Present Data Visually: Inserting Column, Pie chart etc, Create an effective chart
with Chart Tool Design, Format and Layout options, Adding chart title, Changing layouts, Chart styles,
Editing chart data range, Editing data series, Changing chart




Use Macros to Automate Tasks: Creating and Recording Macros, Assigning Macros to the worksheets, Saving

Magro enabled workbook

Praofing and Printing: Page setup, Setting print area, Print titles Inserting custom Header and Footer Inserting
objects in the header and footer Page Setup, Sefting margins, Print Preview, Print Enable back ground eror

checking Setting AutoCorrect Options




A Skill Development Certificate Course
on

“ Matlab Programme for Numerical Computation”

Organized by
Department of Mathematics (UG & PG)
Mugberia Gangadhar Mahavidyalaya
Under DBT Star College Strengthening Scheme, Govt. of India

Date: 13thSeptember 2022 to 17% January 2023



A Skill Development Ceruificate Course on “ Matlab Programme for Numerical Computation™
Course period: 13" September 2022 to 17" Jaruary 2023

Course Courdinators:

1) Dr, Kallpada Malty, FOD, Associate Prof., Dept. of Mathematics

2| Nr, Santu Hatl, Dept. of Mathematies

Faculty Team:
1) Dr. Manoranjan De, Assistant Professor, Departmeant of Mathematics

2| Mr. Santu Hatl, Dept. of Mathematics

Type of Programme: Certificate Course Programme
Course Code: COMP-001

Course Duratlon: 30 hrs

Delivery Mode: Cffline

Eligibility: UG SZM 1l only

Aims & Introduction

This is a self-study, self-paced course designed as an introduction to MATLAB.
The aim upon completion of the course is:

+ To be competent using the most common features in MATLAB
« To understand how to use MATLAB to solve mathematical problems

The course is targeted at those with no prior knowledge of MATLAB, and no
pPrevious programming experience.




Syllabus

Cnit 1,

Linil o

[Tnic 5.

hotroductzon to MATI AR O I

The WA LLAT Fovironnent
MATLAD Basics - Varinhles, Buribers, thparators, Expressions, Inpur and crtpt
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Skill Development Course for Scientific Documentation using Latex
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Course Duratlon: 30 hrs
Delivery Mode: OFfline
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About The Course

LaTeX, a dccument preparation system, is widely used for publishing ir many scientific
fields like mathematics, statistics, computer science, engineernrg. chemistry, physics,
aconomics, linguistics, etc.. It is a powerful and open-scurce system that provides
nume-ous *facilities for automating typeseting of the document: i.e. structuring page layout,
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listing and auto-numkering of sections. tables figures. gereratng a table of conterts,
managing cross-rafera1cing. cit ng. and inde>xing.

Unlike other WYSIveyYy S edizors, the content is aritten in plain -2xt along with approorate
camnandes, thus. allowing the user to concentata on the content rather -han the aesthatics
fthe way it locks). The TeX typeserting program whick LsTeX vz3s, 'aas desigrad such that
aryona can creale good quaity material wit1 less afforts.

This course intaduces the basic coqcepts af LaTeX. Parlcipa-de tzk'ng s caursa will ba
abla o creata and design documants ir LaTeX and preseniations in Seamar with
canfidence.

‘Syllabus

Toplc 1: Introduction

This toplz introduces thae leamerto LaTeX, Its .nstallaton, and diferent IDEs. The learner
creates tha first docurent uzing LaTeX, crganizes contant inlo sectons using article and
book class of LaTeX.

TJoplc 2: Styling Pagses

In this tepic, the session starts by reviewing different paper sizes. axaminss packages.
formata the page by satting margirs. customizing header anc footer, changirg the page
orientation, dividing the doccument inte muHiple colunrs. The coic ancs with reacing
different types of emror messages.

Toplc 3: Formatting Content

Tiva topic coccantraieas on fornaltmg text {(sfyres, size. alignment). addirg colors *a text and
ontre page, and adding bullets and numbsrad items. It concludes by ex2laining the process
of wrning complex mathsmatics.

Taopic 4: Tables and Images
The topic starts by creating basic tzables. adding simpfe and dashed borders. merging rows
and columns, ard handl ng sitLatons where a table exceeds the size of a page. The

sessions then contnue to add san ‘mage. sxplors ciTerent properties | ke rctate. scake, etc..

Toplc 5: Referencing and Ingexing
in this tapic. the leamer leams (o add cross-referencing (refer to sections, table, imagss).
add bibliegraphy (references}, and craate back index.

Topic 6: Presentation using Bearmer
Intraduction to creating slicas, adding framas, dividing “he slide into multipla calumns,
adding different 2tocks, stc.

COURSE LEARNG QUTCOWE
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Include takles and images
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SYLLABUS

CERTIFICATE COURSE ON MEDIA STUDIES AND LEADERSHIP ABILITY MAKING.

1 August to 19t August, (2022)

30 hours

Day Date What (Knowledge, concepts, reading)
Day 1 01/08/2022 | .Communication and its Importance
Monday . Effects of Communication
Day 2 02/08/2022 | . Forms and Method of Communication
Tuesday . Effective Communication
Day 3 03/08/2022 | . The World of print Media
Wednesday . Different Types of print Media
. Media as public Sphere
Day 4 04/08/2022 | Media and mass Media
Thursday . Role of Media and Democracy
Day 5 05/08/2022 | .Types of Mass Media : Radio ,Television ,Cinema
Friday . Function of Mass Media
Day 6 08/08/2022 | . Making News
Monday . Analyzing News
Day 7 09/08/2022 | . Understanding role of Media in development
Tuesday . Media and Civil society
Day 8 10/08/2022 | .What is News?
Wednesday .What is Leadership?
Day 9 12/08/2022 | . Strategies for Social media and Network for Leadership
Friday . Social media use consideration
Day 10 16/08/2022 | . Behavior of Leadership
Tuesday . Ethics and Leadership
Day 11 17/08/2022 | . Freedom of press- Role of press Council of India
Wednesday . Developing Leadership skills
Day 12 18/08/2022 | . Role of Advertising in Marketing
Thursday . Advertising: Function of Advertisement, types of
Advertisement
Day 13 . Evolution of Advertising
Friday 19/08/2022 | . Functions of Advertising




SYLLABUS OF “RESEARCH METHODOLOGY”
UNIT I -RESEARCH FORMULATION AND DESIGN

Motivation and objectives — Research methods vs. Methodology. Types of research — Descriptive v=
Analytical, applied vs. Fundamental, Quantitative vs. Qualitative, Conceptual vs, Empirical, concept of applied
and basic research process, criteria of good research. Defining and formulating the research problem,
selecting the problem, necessity of defining the problem, importance of literature review in defining a
problem, literature review-primary and secondary sources, reviews, monograph, patents, research databases,
web as a source, searching the web, critical literature review, identifying pap areas from literature and
research database, development of working hypothesis.

UNIT II - DATA COLLECTION AND ANALYSIS

Accepts of method validatdon, observaton and collection of data, methods of data collection,
sampling methods, data processing and analysis strategies and tools, data analysis with statically package
[Sizma STAT, SP5S5 for student t-test, ANOVA, etr.), hypothesis testing
UNIT Il -RESEARCH ETHICS, IPR AND SCHOLARY PUBLISHING

Ethics-ethical issues, ethical committees (human & animal); [PR- intellectnal property rights and
patent law, commercialization, copy right, royalty, trade related aspects of intellectual property rights

[TRIPS); scholarly publishing- IMBAD concept and design of research paper, citation and acknowledgement,
plapgiarism, reproducibility and accountability.

UNIT IV -INTERFRETATION AND REPORT WRITING

Meaning of Interpretation, Technique of Interpretation, Precaution in Interpretation, Significance of
Report Writing, Different Steps in Writing Report, Layout of the Research Report, Types of Reports, Oral
Presentation, Mechanics of Writng a Research Report, Precantons for Writing Research Reports,
Conclusions.
UNIT V- USE OF TOOLS / TECHNIQUES FOR RESEARCH:

Use of tools § techmiques for Research: methods to search required information effectively, Reference
Management Software like Zotero / Mendeley, Software for paper formatting like LaTeX f M3 Office, Software
for detection of Plagiarism.
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